PURCHASE REQUEST

DEPARTMENT: P.O#
REQUESTED BY: FUND:
DATE: CODE:
VENDOR NAME SHIP TO: East Bernstadt School
229 School Street
East Bernstadt, KY 40729
Attn:
Vendor Catalog # Description Qty. Unit Price Amount

ORDER MUST BE TOTALED BEFORE SENDING

TO CENTRAL OFFICE FOR APPROVAL

;Sub‘Tbtal ‘

Approved by

Superintendent

Date:

THIS IS NOT A PURCHASE ORDER. This form is used to request purchases approval and an assigned

purchase order number. Purchases should not be made until you receive a purchase order number from the

Central office signed by the Superintendent.
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